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Your payslip is generated using information that is transferred from GRS, therefore, it 
is VITAL that you check your timesheet before submission each month.  Any missing 
hours etc should be raised with your SOM / Line manager ASAP so that it can be recti-
fied before submission.

You MUST submit your timesheet BEFORE 23:59 on the 6th day of the month.

If for any reason you are unable to do this, then the timesheet should be submitted 
ASAP after this date and your SOM / Line manager contacted.  It can then be includ-
ed for processing in the following month (For example, if you submit your January 
timesheet on the 10th February, it will not be paid until the March payroll).

Payslips can be a minefield of sometimes confusing infor-
mation, especially in large organisations such as the NHS.
In order to help you understand exactly what your payslip 
is telling you, this guide aims to introduce you to your NHS 
payslip and explain just what it means so that you can 
ensure that you are being paid what you are owed.

To do that, we will break the payslip down into 
four component parts, and go through each in turn.



Assignment Number
First eight digits of your employee number; If you have more than one post, it will be indicated with -2 -3 and 
so on. (also known as your GRS number)
Employee Name
This one speaks for itself
Location
This will be your hub (or site)
Department
This may show the same as Location or a specific department
Job Title
Should speak for itself - it is what you do!
Payscale Description
What your banding is
Sal/Wage
Your basic salary
Inc Date
The date that your annual increment is applied (normally the anniversary of your start date)
Standard Hours
Your contracted hours per week (eg. 37.5)
PT Salary/Wage
This is the actual salary you get per year according to your contracted hours; so if you work part time this 
may be a lower figure than SAL/WAGE

The bottom four boxes are HMRC and NI information.  You may need these if you contact HMRC



Part 2: Pay and Allowances

This is the important part, Pay and Allowances tells us what we have been paid for, and 
crucially... how much!

Column What is it
Description A standard description of the line item

WKD/Earned A decimal hours value of what has been worked
Paid/Due A decimal hours value of what will be paid

Rate The equivalent hourly rate to be paid
Amount The total to be paid

This section is where a lot of misunderstanding can arise, but this should help clear it up...

The obvious is “Basic Pay” - this is your annual salary broken down to an equivalent hourly
rate (roughly calculated as annual salary / 52 / contracted hours).
Enhancements are shown on the payslip with the abbreviation “EN” and can cause the most 
confusion.
Overtime payments are shown with the abbreviation “OT”
The enhancement rates are shown on the next page and are determined by AfC banding.



Annex 5

Under Annex 5, staff are paid a fixed percentage of their basic pay to ac-
count for unsocial hours.
Rates are dependant on the average number of unsocial hours worked and 
are set to a minimum of 9% and a maximum of 25%.  

Unsocial hours payments continue through all sickness absence periods.

For staff up to band 7, unsocial hours are considered any time BEFORE 
7am or AFTER 7PM Monday to Friday, and ANY time worked on Satur-
days, Sundays or bank holidays.

Section 2

Section 2 adds an enhancement to pay based on eash unsocial hour 
worked.  
Rates vary by band and time worked (minimum 20% and maximum 97%)

Section 2 is paid during sickness caused by work related injury.

Under section 2 unsocial hours are:
After 8pm and before 6am on weekdays
midnight till midnight on Saturdays and Sundays
midnight till midnight on bank holidays

Rates will vary depending on AfC band

Where a CONTINUOUS shift includes “social” hours, if more than half of 
the shift is in unsocial hours, the enhancement will apply to the WHOLE 
shift.

Section 2 Enhanced rates

Pay Band Weekdays & Saturdays Sundays & Bank Holidays
1 Time + 47% Time + 94%
2 Time + 41% Time + 83%
3 Time +35% Time + 69%
4-9 Time + 30% Time + 60%



So how are my enhancements shown on my payslip?

When you look at the EN lines on your payslip, do not expect to see a change in the hourly rate!

The enhancements lines are just that - the enhancements.  The TIME element of your pay is already there in 
your basic pay, the payslip just shows you the extra.

When you look at “WKD/EARNED” this will show you the ACTUAL NUMBER of unsocial hours that you 
have worked (according to your GRS timesheet).

Lets look at our example from 2 pages ago...

The payslip shows in “WKD” that we have worked 26.5 saturday hours and in band 4 and above, this is paid 
at a 30% premium.

Therefore, we multiply the 26.5 by 0.30 (to get the 30%) giving us 7.95 hours (shown in the Paid/Due col-
umn).

The 7.95 hours is then multiplied by our hourly rate of £13.1204 for a total of £104.30718 (rounded up to 
£104.31).

So we have now been paid our time rate (in our basic pay) plus the 30% unsocial element



Now that you have a better understanding of your salary, let’s get into the deductions! 

Taxes, taxes, taxes. The UK is well known for collecting high tax rates and high cost of living. But these taxes 
are also the main reason why the NHS survives and other state benefits are in place. 

Income Tax
To simplify computation for basic rate tax deduction is usually 20% of your gross salary for basic rate taxpay-
ers. If your salary exceeds £50,270, that figure goes up to 40% (but ONLY on what you earn above that figure. 
For now, let’s focus on the 20% tax since starting Band 5s will fall in this bracket.  Bear in mind that this is 
just a rough guide as tax calculation is complex if you consider other factors such as taxable pay, tax free 
allowance etc.

In general, your “Personal Allowance” (what you can earn BEFORE you start paying tax) is (as of March 
2022) £12,570.

Income tax is levied on what you have earned that month, so is often referred to as “PAYE” meaning “Pay As 
You Earn”

Your total income tax paid each year is calculated and shown on a “P60”, so HMRC can process a refund if 
one is due to you

National Insurance
National Insurance is your contribution to the state benefits system.  It pays for things such as Statutory Sick 
Pay, the State Pension as well as unemployment benefits.
NI contributions are worked out on a weekly basis and consist of:
12% of your weekly earnings between £184 and £967
2% of your weekly earnings above £967

For example, if you earn £1,000 a week, you pay:
nothing on the first £184
12% (£93.96) on the next £783
2% (£0.66) on the next £33.

NHS Pension
The normal state pension is £137.60 per week, which is... not a lot.
As employees of the NHS, unless you have opted out, you will have been enrolled into the NHS pension 
scheme.  This will provide you with an income from when you retire up until the point you pass away.  This 
guide is NOT going to give out pensions advice however!

You pay a variable percentage of your annual salary into your pension fund depending on how much you 
earn.

Tier Pensionable Pay Contribution Rate
1 Up to £15,431.99 5%
2 £15,432.00 to £21,477.99 5.6%
3 £21,478.00 to £26,823.99 7.1%
4 £26,824.00 to £47,845.99 9.3%
5 £47,846.00 to £70,630.99 12.5%
6 £70,631.00 to £111,376.99 13.5%
7 £111,377.00 and over 14.5%



Other Deductions

You will also see any other relevant deductions in this section.

For example, if you make contributions to the Benevolent fund, they will show here as well as any union dues 
you have paid.

Contributions made for Student Paramedic course fees or driving courses will also be shown in the deduc-
tions

And Finally

Part 4 of the payslip is our totals section.  Now if you are like me, your eyes will AUTOMATICALLY gravitate 
toward the bottom right figure of “Net Pay” which is of course how much money will be landing in our bank 
account on payday, but there is other important information here too!  

On the left hand side are our “Year to Date” figures showing us how much we have both earnt AND paid out 
so far; while above the Net Pay figure is the totals for the period covered by this payslip.

And... just in case you missed all the questions (and answers) in the Facebook group, just to the right of net 
pay is the second most important piece of information.... PAYDAY!



We hope that you have found this guide useful but PLEASE bear in mind:

This is NOT an official guide

We are NOT payroll, tax or pensions professionals

This guide is intended PURELY to help you understand your payslip


